

Keyboarding
K-2

* Identify letters of alphabet on the keyboard

* Identify right-hand and left-hand sides of the keyboard

* Demonstrate use of space bar

3rd 

* Demonstrate proper stroking techniques for each letter of the alphabet
4th -5th 

* Demonstrate proper keyboarding techniques (home row)
* Increase keyboarding techniques while increasing speed and maintaining accuracy
6th-8th 

* Increase keyboarding speed while maintaining accuracy and proper technique

*Demonstrate proper skills to keyboard from copy

Computers

K-2

* Understand that people use many types of technologies in their daily lives.

* Recognize, name, and will be able to label major hardware components in a computer system (computer, monitor, keyboard, mouse, and printer).

* Use a variety of age-appropriate technologies for sharing information (drawing a picture, writing a story).

* Recognize the functions of basic file menu commands (new, open, close, save, print).

* Discuss advantages and disadvantages of using technology.

* Recognize that using a password helps protect the privacy of information.

* Discuss scenarios describing acceptable and unacceptable uses of age-appropriate technology (computers, phones, internet, email).

* Discuss consequences of irresponsible uses of technology resources at home or at school.

* Identify procedures for safely using the internet with assistance from teachers or parents.

* Know how to recognize the Web browser and associate it with accessing resources on the internet.

* Use a variety of technology resources (search engines, websites) to locate or collect information relating to specific curricular topics with assistance from teachers, parents, or student partners.

3-5

*Discuss ways technology has changed life at school and at home.

* Know proper keyboarding positions.

* Identify search strategies for locating needed information on the internet. 

* Proofread and edit writing using appropriate resources (spell check, grammar check).

* Discuss scenarios describing acceptable and unacceptable uses of technology, and describe consequences of inappropriate use.

* Identify safety precautions that should be taken while on-line.

* Know how to use menu options in applications to print, format, open, save, manage files, and use various grammar tools.

* Know how to insert various objects (photos, graphics) into word processing documents, and presentations.

* Use a variety of media formats to create and edit products (presentations) to communicate information and ideas to various audiences.

* Use Web search engines to locate information.

6-8

* Use proper keyboarding posture, and finger posture to improve accuracy, speed, and general efficiency in operating a computer.

* Proofread and edit writing using appropriate resources such as: dictionaries, spell check and grammar check.

* Know how to use menu options in applications to print, format, open, save, manage files, and use various grammar tools.

* Understand the potential risks and dangers with on-line communications.

* Discuss issues related to acceptable and responsible use of technology (privacy, security, copyright, plagiarism, viruses).

* Describe possible consequences and costs related to unethical use of information and communication technologies. 

* Use technology to identify and explore various occupations and careers.

* Use a variety of technology resources, including internet, to increase learning and productivity.

* Create a project (presentation) using a variety of media and formats (graphs, charts, diagrams, graphics) to present content information to an audience.

* Use a variety of Web search engines to locate information.

* Evaluate information from various online resources for accuracy, bias, appropriateness, and comprehensiveness.

